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Acceptable Use of ICT Policy  

 

 

 

 

 

Rationale 

St Mary’s School recognises that during classroom activities students will have access to a range of the school’s 
technologies, some of which include: digital camera, web cam, desktop, laptop, Chromebook and iPad. They 
will also have access to the internet. We believe that students and staff have a right to learn, work and interact 
online without experiencing harassment, intimidation or bullying. As a school committed to implementing a safe 
and responsible approach to ICT, we ensure that all staff, students and their parents agree to abide by a list of 
declarations.  
  

Purpose 

● To ensure that students, staff and parents are aware of their roles and responsibilities in relation to 
cyber safety and online behaviours. 

● To support students, staff and parents to develop the necessary skills and attitudes required to 
participate effectively in an online environment. 

● To provide relevant and timely programs and strategies that promote the acceptable use of ICT at St 
Mary’s. 

● To ensure that the use of ICT reflects the values, vision and mission of our school. 
  

Implementation 

Students: The expectations covered in this policy are taught explicitly from Foundation to Year 8 as part of St 
Mary’s curriculum and the Acceptable Use of ICT Declaration below is signed by students annually. 
 
Staff: Staff participate in an annual review of ICT expectations. Acceptable use of ICT issues and cyber safety-
based Professional Development is delivered and added to staff meeting agendas, as required, throughout the 
year. 
 
Parents: Parent information sessions are provided for parents of children involved in the 1:1 Digital Device 
program. Regular newsletter correspondence maintains a focus on these practices.  
 
The School Leadership Team addresses violations of the Acceptable Use of ICT Policy as a matter of priority.  
 
Level One: Prevention - Expectations about Acceptable Use of Technologies are made clear at the start of the 
school year and revised regularly. They are explicitly aligned with the three school rules: We are respectful, We 
are responsible, We are Safe. Children must return a signed declaration before they are allowed to access any 
form of digital technology at school. 
 
Level Two: Monitoring - All digital devices are ‘spot-checked’ regularly (including photographs, browsing history 
and downloads). Shared devices are specifically allocated so that teachers are always able to identify who was 
using a device at a particular time. Zscaler and other tools assist by filtering content and providing reports of 
inappropriate use of the internet. Classroom rules that support visible practices are in place and clearly displayed 
in every learning space. Parents are regularly encouraged through newsletter items and other correspondence 
to closely monitor their children’s online activities. 
 
Level Three: Addressing breaches - Breaches of the Acceptable Use Agreement (whether they occur on or 
offsite; within or outside of school hours) are taken very seriously and always involve the school leadership and 
the student’s parent/s. If necessary, school technicians are called upon to support any investigation. 
Consequences will be negotiated depending on the severity of the breach. 
 
Level Four: Critical Incidents - Should the breach be considered a criminal offence; the police will be contacted 
immediately. If there is a suspected child protection issue, child protection will be contacted immediately.  
 
Breaches and critical incidents will be recorded in accordance with the Catholic Education Office Ballarat 
Guidelines for Behaviour Support. 
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Acceptable Use of ICT Declaration  
 
 
When I use the school’s technologies and the internet, both at home and school, I have responsibilities and 
rules to follow.  I agree to:  
 
● engage only in activities keeping with the Catholic Ethos of St Mary’s School, Robinvale 

● use the internet at school to help me to learn  
● use and store technology in shared spaces and with teacher/adult supervision 

● use the technology at school for learning, use the equipment properly and not interfere with the work or 
data of another student  

● keep myself and my friends safe by not giving out personal details, including full names, telephone 
numbers, addresses and images and protecting my password  

● not bring or download unauthorised programs, including (but not limited to) games, social media and music 
platforms to the school or run them on school computers  

● only use websites as directed by my teacher  
● remember that the content on the web is someone’s property and ask my teacher to help me get 

permission if I want to use information or pictures  
● think carefully about what I read on the internet, question if it is from a reliable source and use the 

information to help me answer any questions (I should not copy and paste the information as my answer) 
● talk to my teacher or another adult if:  

 
❏ I need help online  
❏ I am not sure what I should be doing on the internet  
❏ I come across sites which are not suitable for our school  
❏ I want to download an ‘App’ for a personal device 
❏ someone writes something I don’t like, or makes me and my friends feel uncomfortable or asks me to 

provide information that I know is private 
❏ I feel that the welfare of other students at the school is being threatened by online activities. 

 
● be respectful in how I talk to and work with others online and never write or participate in online bullying  
● be respectful of the photos I take or video I capture and never use these against others 

● not waste resources, especially ink and paper 
● use the school email system for learning purposes  
● only join social networking spaces online with my parent or teacher’s guidance and permission. NB. Social 

networking sites such as Facebook are not legally appropriate for children under the age of 13 and some 
examples like KIK are inappropriate for children under 18.  Children that lie about their age to access social 
networking sites can often hinder future education/career opportunities.  Research with your parents 
should be undertaken before accessing social networking.  If parents are not confident they may talk to 
their child’s teacher or the school’s technology coordinator. 

● publish work online only using my first name or an alias (fake name) 
● abide by the guidelines and conditions set out by my teacher/s.   

 
 
I acknowledge and agree to follow these rules. I realise that technology will change over time and that the 
teachers will develop rules that need to be followed. I understand that I may not be able to access the school’s 
technology, if I do not act responsibly. 
 
 
Student Name……………………………………… 
 
 
Signature………………………………………………... 
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Parent/Guardian Declaration 
  
 
To be completed by the Parent/Guardian of children. 
 
This document should be read and discussed prior to signing.  Please sign below to indicate your understanding. 
 

● I agree to allow my child to use the internet at school.  I have discussed the responsible use of the internet 
and related technologies with him/her as outlined above.  

● I understand that pictures of my child may appear on the internet on a secure site that is password 
protected e.g. School App, Facebook Page, School Blogs or School Website. 

● I understand that my child will use technology to access and store information, as a result data will be 
stored locally and may also be stored on servers that are located outside of Australia.  Students will be 
educated around protecting their privacy and staying safe online. 

● I will contact the school if there is anything here that I do not understand or if anything concerns me.  
 

Parent Name…………………………………………Parent/Guardian Signature………………………………………. 
 
 
 

 


